
Participating FFML Artists…. Basic Instructions

This is meant to be an abbreviated guide for participating FFML Artists. You should have been provided a 
more detailed Artist/Venue Handbook. If you did not receive this handbook, please email 
eventlisting@firstfridaymainline.com to request a copy. We know this is a new experience for many artists and 
want First Friday Main Line to be a great experience for all!

Prior to event:
 As soon as you are assigned a FFML Venue, contact the hosting venue and discuss how artwork will 

be displayed (For example: easel, wall display, suitable support base). Please be aware that in many 
cases, you will not be allowed to drive nails or screws in the walls. Also discuss with the hosting venue
how you can coordinate efforts for marketing your event and how refreshments will be supplied. 

 Sale of artwork. Unless other arrangements have been made with the venue, the artist should invoice 
the customers and collect funds for the full duration of the show. It is the artist’s responsibility to file 
sales tax on all work sold at FFML events. Please discuss with your host venue how post-show sales 
will be handled. FFML is a non-profit organization and takes a 30% commission and will return 
15% to venue. Please make the 30% commission check payable to “First Friday Main Line”, include 
with payment, a list of artwork sold with prices and customer name and email (For the FFML mailing 
list). Payment is due immediately following the end of your event (not to exceed 30 days.) 

 As soon as you have contacted the hosting FFML Venue, YOU MUST PROVIDE YOUR EVENT 
LISTING – NO LESS THAN 20 DAYS PRIOR TO THE EVENT – See Sample Listing Below. The 
sooner this listing is submitted the sooner we can load and promote your event. 

Listings should be submitted to eventlisting@firstfridaymainline.com as follows:
1. Include the name of the hosting FFML Venue
2. Date & Time 
3. Please limit your description to 4 concise sentences. 
4. Include 1 additional sentence for contact information about the specific event (Ex: For more information 

contact Website, email or phone #)
5. Please attach 1 image per event. Images should be submitted as a JPEG or GIF at 72 dpi with a pixel 

width of 226. DO NOT submit PDF or images embedded in Word documents. 
6. Please submit a Caption for the image. 

 Artist must provide: Biographical information, a price list for artwork, including the title, medium and 
price. Have all work ready for display, tagged and labeled for the night of the event. Information 
provided must include artist’s contact information, either phone number or email, preferably both. 

 Artists are responsible for the installation and setup of their artwork. Bring all tools, equipment and 
assistants needed to the hosting Venue unless you have made other arrangements with the venue in 
advance. 

 The artist understands that the participating First Friday Main Line art venues do not insure exhibited 
work. Please sign release form provided. If one has not been provided to you, please email 
eventlisting@firstfridaymainline.com to request a copy.  

Sample Listing: (for more examples visit the event section of www.firstfridaymainline.com )

Aqua Hut Dive & Travel MAP #5
51 Rittenhouse Place, Ardmore, PA 19003
610.642.3483
www.aquahut.net

October 6th, 5:00 to 9:00pm, Aqua Hut Dive & Travel presents Water Based. 
This show will feature underwater photography by a variety of photographers & 
glass art by visual artist Kimberly Lohan. This County artist, graphic designer, 
and avid scuba diver finds inspiration for her glasswork in the shapes and colors 
of the sea. The fluidity of water and molten glass merge in her work. Inconstant 
exploration of media from glass to bronze. For more information email 
cvdt@aol.com.Include Caption for Image


